
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

 

Thursday, November 18, 2021 
 

7:00 P.M. 
 

Roslyn Middle School – Auditorium  
 

7:00 p.m. - Board of Education Meeting 
 
Preliminary Announcements 
Emergency Procedures 
Cell Phones 
 

Pledge of Allegiance 
 
Recommendation to accept the Claims Auditor’s Report for October 2021  
 
Recommendation to accept the Treasurer’s Report for July 2021. (Attachment T1)  
 
Recommendation to accept the minutes from the following meeting:   
October 21, 2021  
 
Board President’s Comments 
 
Superintendent’s Comments 
 
Student Delegate’s Comments  
 
 
Presentation:  BBS Architect – Field/Facility Renovations 

 

 
PUBLIC COMMENT #1 Limited to Agenda Items ONLY  
(Will be limited to ½ hour, no more than 2 minutes per speaker). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.   Citizens will be recognized 

by the presiding officer. Please state your name and address before speaking and direct all comments to the Board.  This is not a 
time for citizen to citizen exchanges.  We ask that comments not include the names of students or staff members, and comments are 
not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by law to facilitate the 

school district’s business and provide for public Board deliberations. Thank you  

 
ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is  not part of 
the Board’s official action and does not become part of the official record. 
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PERSONNEL: 

ALL PERSONNEL APPOINTMENTS LISTED ARE FUNDED IN THE CURRENT 
BUDGET UNLESS OTHERWISE NOTED 

 
P.1. It is the recommendation of the Superintendent of Schools that the following 

resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.1 
Professional)  
 

P.2. It is the recommendation of the Superintendent of Schools that the following 

resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 

resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.2 
Classified) 

P.3.  Recommendation to increase the hourly rate of pay to $15.00 effective 

December 31, 2021 to meet minimum wage standards, for the following 
positions: Substitute Food Service Worker, Monitor Security & Seasonal Clerks. 

 
BUSINESS/FINANCE: 

ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 
 

B.1. Recommendation to approve the following contracts and to authorize the Board of 

Education President to execute (those contracts marked with an asterisk have 
been prepared pursuant to a previous award of an RFP or bid): 

 
(i) Contractor: Long Island University – C.W. Post 

Services: 2022 High School graduation at Tilles Center on June 24, 
2022 (Rehearsal June 21, 2022) 
Total estimated to be $15,968.00 
(Agreement is subject to both review and approval by district 
counsel and the governor’s executive order regarding public 
gatherings and state and local conditions) 

 
(ii) Contractor:    Herricks School District 

Services:  District of Location Special Education Services for IEP service 
requirements for one student residing in Roslyn attending 
private school in Herricks for 2020-2021 

Fees:         Total estimated to be $13,600.02 
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(iii) Contractor:    Herricks School District 
Services:  District of Location Special Education Services for IEP service 

requirements for one student residing in Roslyn attending 
private school in Herricks for 2021-2022 

Fees:         Total estimated to be $15,000.00 
 
Recommendation to amend the following contract (iv) which was approved by the 
Board of Education on June 24, 2021 (item B.1. (xxii)): 
 
(iv) *Contractor: Metro Therapy, Inc.  

Services:  Various services for the 2021-22 school year as specified in 
the agreement  

Fees: Total estimated to be $11,000.00 $11,500.00 ($1,000.00 
$1,500.00 for the summer program; $10,000.00 for the school 
year) 
(Agreement is subject to review and approval by district counsel) 

 
Recommendation to amend the following contract (v) which was approved by the 
Board of Education on June 24, 2021 (item B.1. (xvi)): 

 
(v)     *Contractor: Helping Hands Children’s Services, Inc. Helping Hands 

Licensed Behavior Analyst Services, PLLC 
Services: Various services for the 2021-22 school year as specified in 

the agreement 
Fees: Total estimated to be $110,000.00 ($16,000.00 for the 

summer program; $94,000.00 for the school year, paid via 
611 grant) 

 
B.2. Recommendation to approve 2021-22 general fund appropriation requests: 

 

FROM BUDGET CODE       AMOUNT 
1680-200-03-9000-311 COMPUTER EQPT   $16,880.76 
      Subtotal                  $16,880.76 
 
TO BUDGET CODE        AMOUNT 
1680-490-03-9000-311 CENTRAL DATA BOCES SVCS $16,880.76 
      Subtotal                  $16,880.76 
 

REASON FOR TRANSFER REQUEST: To allow for the purchase of an internet 
aggregator to increase bandwidth across the District.  
 

B.3. Recommendation to approve 2021-22 general fund appropriation requests: 
 

FROM BUDGET CODE       AMOUNT 
2850-448-08-6500-801 FIELD TRIP EXP – M BAND $2,507.29 
2850-448-08-6700-801 CO-CURR FIELD TRIPS  $3,755.68 
      Subtotal                  $6,262.97 
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TO BUDGET CODE        AMOUNT 
5510-163-03-9000-303 TRANS N C SAL SUPLM   $6,262.97 
      Subtotal                  $6,262.97 
 

REASON FOR TRANSFER REQUEST: To cover the transportation costs 
associated with RHS Marching Band and Forensics trips. 

 
B.4. Recommendation to approve 2021-22 general fund appropriation requests: 

 

FROM BUDGET CODE       AMOUNT 
2850-448-08-6500-801 FIELD TRIP EXP – M BAND $567.29 
      Subtotal                  $567.29 

 
TO BUDGET CODE        AMOUNT 
5550-430-03-9000-510 TRANS PUBLIC SERVICE  $567.29 
      Subtotal                  $567.29 
 
REASON FOR TRANSFER REQUEST: To cover the cost of tolls associated with 
RHS Marching Band trips. 
 

B.5. Recommendation to approve 2021-22 general fund appropriation requests: 
 

FROM BUDGET CODE       AMOUNT 
2110-490-03-5700-301 BOCES ARTS IN ED  $15,000.00 
      Subtotal                  $15,000.00 
 
TO BUDGET CODE        AMOUNT 
2010-490-03-9000-301 C&I – BOCES SVCS  $15,000.00 
      Subtotal                  $15,000.00 
 

REASON FOR TRANSFER REQUEST: To reallocate funds within the BOCES 
system to allow for payment from the appropriate budget code. 

  
B.6. Recommendation to approve 2021-22 general fund appropriation requests: 

 

FROM BUDGET CODE       AMOUNT 
9950-900-03-9000-303 TFER-CAPITAL FUND  $33,306.31 
      Subtotal                  $33,306.31 
 
TO BUDGET CODE        AMOUNT 
1680-490-03-9000-311 CENTRAL DATA BOCES SVCS $33,306.31 
      Subtotal                  $33,306.31 
 

REASON FOR TRANSFER REQUEST: To cover the cost of hardware and 
software as part of Capital improvements within the district in order to be eligible 
for BOCES aid. 
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B.7. Recommendation to approve a payment in the amount of $15,330.94 to Ingerman 
Smith, L.L.P. for legal services rendered to the district for the period ending 
09/30/2021.  

 
B.8. Recommendation to approve the following payments to BBS Architects for 

professional services rendered to the district and reimbursable expenses 
pertaining to capital improvements at the locations indicated in the table below. 
[Funds will be deducted from the Capital Budget Codes indicated in the table 
below.] 

 

Payment Location/ Project Budget PO #S Inv # 

$21.52 HH Reimbursables 2110-245-07-20HF H20-00023 14 

$40.50 MS Reimbursables 2110-245-09-20MS H20-00016 7 

$2,417.81 MS Prof. Srvcs. 2110-245-09-20MB H22-00013 2 

 
B.9. Recommendation to approve the following payments to Park East Construction 

Corporation for construction management services and reimbursements rendered 
to the district pertaining to various projects at the locations indicated in the table 
below. [Funds will be deducted from the Capital Budget Codes indicated in the 
table below.] 

 

Payment Location/Project Budget PO # Inv # 

$13,450.00 HS Prof. Srvcs. 2110-201-08-20HS H21-00047 HS – 13 

$6,774.00 HS Prof. Srvcs. 2110-201-08-20HS H21-00047 HS – 14 

 
B.10. The Superintendent recommends that the Board of Education adopt the following 

calendar for the May 2022 Budget Vote. (Attachment B.10.) 
 
B.11. WHEREAS, effective January 1, 2012, Roslyn Union Free School District 

("Corporation") adopted the Roslyn Union Free School District Flexible Benefit 
Plan ("Plan") for the benefit of its employees; and 

 
WHEREAS, pursuant to Section 8.1 of the Plan, the Corporation may amend the 

Plan at any time by an instrument in writing.  
 
NOW THEREFORE, BE IT RESOLVED, that the Plan is hereby amended and 
restated effective January 1, 2022 as an employee welfare benefit plan to be 
maintained by the Corporation pursuant to Section 125 of the Internal Revenue 
Code, and that a copy of the plan document, as amended and restated, be 
attached to these resolutions; and be it further  
 
RESOLVED, that the proper officers of the corporation are authorized to execute 
the amended and restated Plan, to receive employee contributions and pay 
benefits as provided therein, and to do every other act or thing necessary or proper 
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to meet and comply with the obligations of the Corporation as therein provided and 
to carry these resolutions into full force and effect, and to direct counsel to take 
such action as may be necessary to satisfy any applicable requirements of law. 
(Attachment B.11.)  
 

B.12. Extraclassroom Activity Treasurer Reports (Attachment B.12.) 

High School, July 2021 
Middle School, July 2021 

  
B.13. Recommendation to accept, pursuant to receipt by Michelle Hazen, Harbor Hill 

School Principal, a donation from their PFA, in the amount of $3,000.00, to be 
appropriated to 1621.430.07.9000.310 to be used to install sprinklers in the school 
courtyard, with the understanding that this increase in appropriations is the result 
of unanticipated revenue and therefore will result in no impact on the tax levy. 

  
B.14. Recommendation to accept, pursuant to receipt by Michelle Hazen, Harbor Hill 

School Principal, a donation from their PFA, in the amount of $4,700.00, to be 
appropriated to 1620.450.07.9000.310 to be used to purchase picnic tables for the 
school courtyard, with the understanding that this increase in appropriations is the 
result of unanticipated revenue and therefore will result in no impact on the tax 
levy. 

 
B.15. Recommendation to accept, pursuant to receipt by Susan Warren, Assistant 

Superintendent for Business and Administration, a class-action lawsuit settlement 
from the NYS Office of the Attorney General, in the amount of $13,457.46, for 
deposit to account 980.2703.000 (Refund PY Exp-Other-Not Trans), with the 
understanding that this increase in appropriations is the result of unanticipated 
revenue and therefore will result in no impact on the tax levy. 

  
B.16. Recommendation by Dr. Michael Brostowski, Director of Health, Physical 

Education, and Athletics, to declare as obsolete the attached items which have 
outlived their usefulness and are no longer in use in the district.  It is recommended 
that they be discarded. (Attachment B.16.) 

 
CURRICULUM AND INSTRUCTION: 
C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on October 8, 14, 20, 21, 28, 2021 and November 1, 2021.   

 

C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 
listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on October 12, 13, 14, 15, 18, 20,  21, 25 , 26 , 27, 2021 and 
November 2, 9,  2021.    
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C&I.3 Recommendation to approve 1 advisor, 167 students and 13 chaperones from the 
Roslyn High School Marching Band to attend the Marching Band Orlando Trip in 
Orlando, Florida via coach buses from February 19 through February 26, 2022. 
Total cost of trip is $321,550.00; estimated cost to the district $ 82,550.00 and 
student contribution $239,000.00; or 

  

 *Recommendation to approve 1 advisor, 167 124 students and 13 16 chaperones 
from the Roslyn High School Marching Band to attend the Marching Band Orlando 
Trip in Orlando, Florida via chartered plane from February 19 20 through February 
26 25, 2022. Total cost of trip is $360,259.00 $356,277.50; estimated cost to the 
district $82,500.00 $78,568.50 and student contribution $277,709.00. (* Subject to 
review and approval by district counsel) 

Trip originally approved at 9/23 BOE meeting Item C&I. 4. 
 
This trip is contingent upon Federal, State and Local conditions and guidelines 
regarding COVID-19 regulations 
 

C&I.4 Recommendation to approve Melissa Messina to attend the Counselor Open 

 House at High Point University in High Point, NC on December 1, 2021 through 
 December 3, 2021.  Travel and accommodation expenses are included. Total 
 cost to the district is $122.00.  

 
 
BOARD OF EDUCATION: 

 BOE.1  WHEREAS, on May 18, 2021, the Roslyn Union Free School District conducted 
its annual budget vote and election; and 

 
WHEREAS, the District Clerk is currently in possession of the unused, defective, 

and void ballots resulting from such election; and 
 

WHEREAS, Education Law Section 2034(6) provides for the destruction of such 
ballots when a period of six (6) months from the date of the annual budget vote 
and election has elapsed; and 
 
NOW, THEREFORE, BE IT RESOLVED, that the Board of Education of the 
Roslyn Union Free School District orders the destruction of all unused, defective, 
and void ballots resulting from the May, 18, 2021 election. 

 

Public Comments #2 
 
 
EXECUTIVE SESSION (if needed)  
 
 
Adjournment  
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P.1

November 18, 2021

Item Name Action Position/Replacing Class Type Location From To Tenure Area Certification/Class/Step/Salary

1 Ashley Bajaj Tenure Appointment Teaching Assistant HTS 11/20/21 Teaching 

Assistant

2 Krystina Duva Tenure Appointment Teaching Assistant EH 12/6/21 Teaching 

Assistant

3 Laura Tarr Rescind Substitute Appointment Per Diem Substitute Teacher 10/8/21 6/30/22 $130/day

4 Steven May Resignation Teaching Assistant 11/16/21 (last day 

of employment)

5 Christina Varasano Resignation for the Purposes of 

Retirement

Elementary Education EH 12/06/2021 (last 

day of employment)

6 Lindsay Collins Probationary Appointment Teacher (C.Varasano) EH 12/7/21 Prob. Ends 

12/06/25*

Childhood 
Education

Childhood Ed Gr.1- 6, MA/Step 1**, Per RTA 

Contract

7 Audrey Demas Revise Probationary Appointment Business & Reading (New) HS 8/30/21 Probation Ends 

8/29/24* (tenure 

granted in prior 

District)

Business & 

Reading

Reading, Business & Distributive Ed., M6/Step 

10, Per RTA Contract

8 Julie Lomot Revise Unpaid Leave Social Worker HH 8/30/21 6/30/22

9 Jennifer Vasaturo Revise Appointment Regular Substitute/Leave Replacement (J.Lomot) HH 8/30/21 6/30/22 Social Work School Social Worker,  BA/Step 1**, Per RTA 

Contract

10 Samantha Santomauro Substitute Appointment Regular Substitute/Leave Replacement (L.Zenie) MS On or about 

12/16/2021

On or about 

3/16/2022

English Language Arts 7-12, MA/Step 1**, Per 

RTA Contract

11 Samantha Santomauro Substitute Appointment Per Diem Substitute Teacher 11/29/21 6/30/22 $130/day

12 Mike Canestraro Appointment Spotlight Choreography MS 11/19/21 6/30/22 Per RTA Contract

13 Lisa Dier Appointment ABA/SC Planning Teaching Assistant (not to 

exceed 2 hrs./mo.)

EH 11/19/21 6/30/22 Per RPA Contract, employees' hourly rate

14 Lisa Dier Revise Substitute Appointment IPG Teaching Assistant Substitute (1 additional 

hour, not to exceed 3 hrs./wk.)

EH 11/19/21 6/30/22 Per RPA Contract

15 Wilfredo Abrahante Coach Appointment Boys' Tennis IV/4 MS 11/19/21 6/30/22 Per RTA Contract

16 Ashley Bajaj Appointment Lunch Duty Stipend (R.Bowie) HTS 11/19/21 6/30/22 Per RPA Contract

17 Mojgan Shahbazi Appointment Lunch Duty Stipend (R.Danielo) HTS 11/19/21 6/30/22 Per RPA Contract

18 Lawrence Reiff Appointment Science Research Club MS 11/22/21 6/30/22 Per RTA Contract

19 Michaela Lee Appointment After School Instructional Teaching - LEGO 

Robotics

EH 11/19/21 6/30/22 Per RTA Contract

20 Dorothy Burns Appointment After School Instructional Teaching - LEGO 

Robotics

HH 11/19/21 6/30/22 Per RTA Contract

*This individual must receive three (3) annual APPR composite ratings of Effective or Highly Effective, in at least three (3) of the preceding four (4) years.

**Placement subject to verification of education and employment.

All extracurricular appointments for the 2021-2022 school year are subject to student interest as well as the Governor’s order regarding school closure.

Personnel Action Report
Professional
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P.2

November 18, 2021

Item Name Action Position / Replacing Class Type of 

Appt

Location From To Tenure Area Certification Class / Step Salary

1 Dana Buesing Probationary Appointment Typist Clerk (M.St Louis) Comp Prob EH On or about 

11/5/21*

Grade 6B/Step 1, Per RESA Contract

2 Jessica Buscemi Probationary Appointment Administrative Assistant 

(L. Granger)

Comp Prob HTS On or about 

11/12/21*

Grade 10/ Step 1, Per RESA Contract

3 Ann Marie Studdert Probationary Appointment Administrative Assistant 

(L. Degen)

Comp Prob Facilities On or about 

11/12/21*

Grade 10/ Step 2, Per RESA Contract

4 Sandra Rojas Probationary Appointment Administrative Assistant 

(T.Adamo)

Comp Prob Admin. On or about 

11/12/21*

Grade 10/ Step 5, Per RESA Contract

5 Lori Marino Substitute Appointment Substitute Food Service 

Worker

Labor District On or about 

11/22/21*

$14.00/hour

6 Lorraine Hickman Substitute Appointment Per Diem Substitute RN Sub On or about 

11/22/2021*

6/30/22 $240/day

* Pending Civil Service Approval
NOTE: All appointments are subject to Federal, State and local conditions due to COVID-19.

 

Personnel Action Report
Classified
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Roslyn Public Schools 
May 2022 Budget Vote Calendar 

2022-2023 Budget 

 

Date Budgetary Action 
November 5, 2021 – January 26, 
2022 

Administrative Preparation of Budget Document 

January 28, 2022 Transmittal of Superintendent’s Budget to the Board of Education 

February 3, 2022 Board of Education Meeting on Budget 

March 1, 2022 Submit information to calculate Tax Levy Limit on Office of State 
Comptroller’s website 

March 3, 2022 Board of Education Meeting  

March 24, 2022 Board of Education Meeting  

March 29-April 2, 2022 First of four legal notices of date, time, and place of School Budget 
Hearing and Annual Budget Vote at least 45 days before the Annual 
Budget Vote (Not earlier than March 29 or no later than April 2)  

April 7, 2022 Board of Education Meeting 

April 7, 2022 Proposed 2022-2023 budget approved by Board Of Education (State 
deadline is April 24) 

April 8, 2022 Property Tax Report Card must be submitted to SED by the end of the 
next business day following the budget adoption but no later than 24 days 
prior to Budget Vote.  The 24th day before statewide voting day always 
falls on Saturday. Therefore, last day is Monday, April 25th. 

April 18, 2022 Submission of petitions for Board of Education candidates and 
propositions to be placed on the ballot no later than 30 days prior to the 
vote. (No later than 5 P.M.) 

April 11-April 22, 2022 Property Tax Report Card must be transmitted to local newspapers of 
general circulation. 

April 22, 2022 Military Ballots must be distributed 

April 26 – May 3, 2022 Budget Statement and required attachments (Administrative 
Compensation, School Report Cards, Budget Document in Three-Part 
Format, District Fiscal Accountability Statement, Property Tax Report 
Card, and Exemption Report) must be made available upon request at 
each school building and post on the district website 

May 5, 2022 Budget Hearing in conjunction with BOE meeting. 

May 3-10,  2022 Mail budget notice to eligible voters after the Budget Hearing but no later 
than 6 days prior to Budget Vote.  (May 4 -11, 2022 - State deadline is no 
later than May 11, 2022) 

Through May 10, 2022 
(by mail April 17 through May 10, 
2022) 

District Clerk must mail an absentee ballot for every qualified voter who 
requests one not earlier than 30 days or later than 7 days prior to the 
election day.  Ballots available in person through May 16, 2022. 

May 17, 2022 Annual Meeting. The sole purpose of the meeting is the Uniform 
Statewide Budget Vote and Board of Education election. 

Attachment B.10.
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Roslyn Public Schools 
June 2022 Budget Revote Calendar 

2022-2022 Budget 
 
 

 

Date Budgetary Action 
May 31, 2022 – June 7, 2022  Budget Statement and required attachments must be made 

available, upon request, at each school building and at the district 
office, public or free association library and on the district’s website 
at least 7 days before hearing & 14 days before the budget revote. 

June 7, 2022 Deadline for publication of the first of two legal notice for budget 
revote once each week in the 2 weeks before revote day, first 
publication 14 days before revote. 

June 14, 2022  Publication of second and final legal notice prior to budget re-vote.  

June 7, 2022 – June 14, 2022 Hold budget Hearing.  Budget Statement (including required 
Attachments) must be made available.  The budget must be 
presented at the hearing in plain language and in 3 components:  
Administrative, Program, and Capital. 

June 14-20, 2022 Last possible day for voter registration by school districts board of 
registration (7-2 days before re-vote)  

June 15, 2022  Mail budget notice to voters the day after the hearing but no later 
than 6 days before revote day. (No later than June 15, 2022) 

June 21, 2022 Statewide Budget Revote Day 

Attachment B.10.
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       FLEXIBLE BENEFIT PLAN  

    with Beniversal® MasterCard®  
                               PLAN HIGHLIGHTS*      (page 1 of 2) 

 
 

*Please review your Summary Plan Description for details of IRS regulations. Effective 01/2022 
The Employer maintains a Plan Document; if anything in this document conflicts with the Plan Document, then the Plan Document controls.           

A. General Plan Information 
 

1. Employer name: Roslyn Union Free School District. 
 

2. Plan name: Roslyn Union Free School District Flexible Benefit Plan. 
 

3. Plan type: The Plan is a welfare plan designed to provide benefits permitted under Section 125 of the Internal Revenue Code (IRC). The Plan 
name and Plan number should be used in any formal correspondence relating to the Plan. 

 
4. Eligibility requirements: Must be an employee of Roslyn Union Free School District who is eligible to participate as of his/her date of 

employment or the effective date of plan, if later. Regardless of the preceding, an eligible employee shall be eligible to participate hereunder 
with respect to the Health Flexible Spending Account 60 day(s) after his/her initial date of employment.  
 If you or your spouse is reporting contributions to a Health Savings Account (HSA), you are not eligible for a Medical FSA. 

 
5. The effective date on which you can begin participating in the Plan: Once the eligibility requirements have been met. 

 
6. Kinds of group insurance for which you can pay your share of premiums through the Plan: Medical, Dental and Vision Insurances. 

 
7. The Plan Year begins on January 1 and ends on December 31. 

 
8. Plan effective date: January 1, 2012. 

 
9. Plan number: 501. 

 
10. Employer ID number: 11-6001988. 

 
11. Name, address and telephone number of the Plan Administrator: 

Roslyn Union Free School District 
300 Harbor Hill Road 
PO Box 367 
Roslyn, NY 11576 
(516) 801-5030 

 
12. Agent for service of process: Roslyn Union Free School District. 

 
B. Flexible Spending Accounts (FSAs) 
 

1. Types of FSAs 
 

Medical FSA 
(a) Maximum amount you can set aside per Plan Year for reimbursement of eligible medical expenses as defined by IRC Section 213(d) 

except for insurance premiums: $2,750. 
(b) For active participants: 

 Eligible services must be provided: 
 after your effective date in the Plan and 
 during the Plan Year. 

(c) If you become ineligible (including termination of employment) during the Plan Year: 
 Eligible services must be provided: 

 after your effective date in the Plan, 
 during the Plan Year and 
 prior to the date on which you become ineligible. 

 The Beniversal Card may no longer be used to access Medical FSA funds. You may submit a claim for reimbursement of eligible 
expenses. 
 

Dependent Care FSA 
(a) Maximum amount you can set aside per calendar year for reimbursement of eligible dependent care services, as defined by IRC Section 

21(b), is limited to the smallest of the following amounts: 
 $5,000 if single or if married and filing jointly; $2,500 if married and filing separately. 
 The earned income of the participant. 
 The earned income of the participant’s spouse. 

(b) For active participants: 
 Eligible services must be provided: 

 after your effective date in the Plan and 
 during the Plan Year. 

(c) If you become ineligible (including termination of employment) during the Plan Year: 
 Eligible services must be provided: 

 after your effective date in the Plan and 
 during the Plan Year in which you become ineligible. 

 
 
 

Attachment B.11.
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       FLEXIBLE BENEFIT PLAN  

    with Beniversal® MasterCard®  
                               PLAN HIGHLIGHTS*      (page 2 of 2) 

 
 

*Please review your Summary Plan Description for details of IRS regulations. Effective 01/2022 
The Employer maintains a Plan Document; if anything in this document conflicts with the Plan Document, then the Plan Document controls.           

2. Claims for FSAs 
 

Claim submission time frames 
(a) Claims must be received by Benefit Resource, Inc. before the end of the 90 day run-out after the Plan Year ends. 
(b) Claims denied during the run-out may be resubmitted, but must be received by Benefit Resource within 21 days after the run-out ends. 
(c) Eligible participants are allowed to rollover up to $550 of unused Medical FSA funds to the next Plan Year after the end of the time frame 

in (b) is completed for the current Plan Year. The minimum amount that can rollover must be greater than $10. 
(d) Any funds remaining in your Medical or Dependent Care FSA after this will be forfeited. 
(e) Eligible participants who do not enroll in a Medical FSA next Plan Year will forfeit any unused rollover Medical FSA funds remaining 

after the end of the next Plan Year. 
 

Claim reimbursements 
(a) Complete your claim following all instructions. 
(b) Claims received with proper documentation will be processed within 5 business days. 
(c) Claim reimbursements are processed daily. 
(d) There is a minimum reimbursement amount of $15 (except during the run-out after the end of the Plan Year). 
(e) A claim should never be submitted for an expense that has been paid for with a Beniversal Card or reimbursed from any other source. 

 
3. Beniversal Card for Medical FSA 

 
(a) The Beniversal Card allows you to access Medical FSA funds to pay for eligible medical services at qualified merchants. 
(b) The card may only be used to pay for eligible medical services after they have been provided. The IRS allows one exception: eligibility of 

orthodontia expenses can be based on either date of payment, date of service or payment due date on coupons/statements. 
(c) Payment of a current Plan Year medical service with the card must be completed before the Plan Year ends. 
(d) Once a new Plan Year begins, only Medical FSA funds associated with the new Plan Year will be available on the card. 
(e) You are advised to save all documentation related to medical expenses paid with your card, as IRS regulations require all transactions to 

be verified for eligibility. 
(f) If a card transaction cannot be automatically verified, you will be contacted to submit documentation for that transaction. 
(g) Medical expenses paid with the card should never be submitted for claim reimbursement. 
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October 29, 2021 
 

Roslyn Union Free School District 

Attn: Susan Warren 

HARBOR HILL RD 

Roslyn, NY 11576 

                                                                                       

Dear Susan Warren 

 

BRI combines expertise and excellence to provide ongoing support to employers and 
participants, backed by experts and technology you can trust.  

 
We are committed to continuing our development of technologically advanced services, such as 
the BRiMobile app, BRI Insights and the BRI Resource Center which allow us to optimize service 
while minimizing fees.  
 
Your current BRI Service Agreement will renew on January 1, 2022. Our renewal process 
guarantees your rate schedule for the plans listed on your agreement/amendments for the next 
24 months. 

 
As of January 1, 2022 these are your renewal rates:  
 

Annual Compliance Fee…………………   per year 

Per Participant Rate……………………… $5.00 per month per participant or /month  
Monthly Minimum (only applies if the total monthly pretax administration fee is less than this 
amount 
 
We greatly appreciate the opportunity to provide plan administration for your tax-free benefit 
plans and look forward to our continued partnership. 

  

If we can be of any service to you, or you have any questions please contact your dedicated 
Account Executive Alanna Marchioli at (585) 424-5200 or by email at 
amarchioli@benefitresource.com. 

 
Regards, 
 
Benefit Resource, LLC 
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https://www.benefitresource.com/resources/brimobile/
https://www.benefitresource.com/resources/bri-insights-for-employers/
https://www.benefitresource.com/resource-center/
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